
course information
eight-digit CalBRe  CouRse numBeR expiRation date

CRedit houRs CategoRy

CouRse title

renewal information

CalBRE  Use Only

 Please read all instructions on page two before 
completing this application.

 Please include a current telephone number, email 
address, and Web site.

1. name of CouRse sponsoR/sChool

   addRess telephone numBeR

   City state zip Code

   pRimaRy email addRess weB addRess

2. method of pResentation (CheCk appRopRiate Box)     

   live/ClassRoom       ConfeRenCe/symposium      CoRRespondenCe      inteRnet     

3. if inteRnet CouRse (CheCk appRopRiate Box)

   entiRe CouRse      entiRe CouRse and final exam      final exam
4. have you made a mateRial Change to the offeRing suCh as a Change in CuRRiCulum, CouRse length, textBooks, woRkBooks, syllaBi, method of  
    pResentation, oR owneRship/instRuCtoR Change? [RefeR to mateRial Change definition on ReveRse side.]

   yes      no       if yes, explain  _______________________________________________________________________________
5. is the final exam administeRed duRing the CouRse appRoval houRs?

   yes      no       if yes, how muCh time is allotted foR the final exam? ________________________________________
6. do you veRify identifiCation By piCtuRe id pRioR to admittanCe foR a live offeRing oR pRioR to administeRing the final exam foR a CoRRespondenCe offeRing?

   yes      no       if no, explain  ________________________________________________________________________________
7. seCondaRy ContaCt authoRization — list the name of any individual (otheR than the appliCant) who is fully authoRized to aCt on Behalf of you oR youR 
entity in futuRe CoRRespondenCe RegaRding this CouRse. note: suCh aCts will Be Binding upon the appliCant. oBtain  signatuRe , phone numBeR, and email 
addRess of eaCh peRson listed.

Printed Name Signature Telephone Number Email Address

(         )

(         )
Certification

The undersigned applicant hereby certifies under penalty of perjury that all statements made in this renewal application are true and 
nothing has been withheld which would influence a complete evaluation of this offering. Also, unless noted above, there has been no 
material change in the content and length of the offering previously approved.
The undersigned further certifies that any updates to the course material resulting from statute, regulation or decisional law changes 
have been made to the course material and all statutory and regulatory continuing education requirements will be complied with fully.

signatuRe of pRimaRy ContaCt date

pRinted name of pRimaRy ContaCt title of pRimaRy ContaCt

CalBRE  Use Only
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RE 314 
General information

Renewal information
 The offering title and expiration date are shown in the Course 

Information area.

 Use this form only to apply for renewal of the course offering 
listed on the front of this application.

 This form may not be used to renew an offering on a late basis, 
or as an original offering application.

 This form must be received by the CalBRE’s Education Section 
90 days prior to the expiration date shown in the Course 
Information area. A new "Continuing Education Offering 
Approval Application" (RE 315), fee, and all supporting material 
is required for applications received after the expiration date 
and late submittals can result in course activity status delays.

 Renewal Fees
 $500 for courses of three hours or more in duration
 $350 for courses of less than three hours in duration

 Type or print clearly in ink.

	 If	your	renewal	application	is	approved,	a	new	approval	certificate	
will be issued for a two year period that will contain a new 
eight-digit course number.

 Do not advertise, promote, or issue new course approval numbers 
until	the	effective	date	located	on	the	renewal	certificate.	Course	
providers are not permitted to issue old or new course numbers 
if the status of the course has expired.

Material change definition
“Material	change”	means	a	significant	deviation,	 in	one	or	more	
aspects, from the offering as approved by the Bureau, including a 
change	in	curriculum,	course	length,	textbooks,	workbooks,	final	
exam, syllabi, or method of presentation, but not including changes 
designed	exclusively	to	reflect	recent	changes	in	statutes,	regulations	
or decisional law.

If you have made a material change to the previously approved 
offering	as	defined	above,	do	not	complete	this	renewal	application.	
You must submit a new application, fee, and all offering material 
as with an original application.

Changes to course material to only update statutes, regulations, or 
decisional law do not constitute a “material change” to the offering 
but do require CalBRE  approval prior to use.

Final examination requirements
Please see current final examination requirements under 
Commissioner's Regulation 3007.3 and on form RE 312. Additional 
exam information can be found on the Sample General Information 
Page (RE 308).

Current and up-to-date course material
The course sponsor is responsible for making sure the course material 
presented to the participant is current and up-to-date. The sponsor 
should review the course material and make any necessary changes 
to the statutes, regulations, or decisional law cited in the material 

and submit it to the Bureau for review prior to use, along with a 
signed authorization for use of copyrighted material, that is signed 
and dated by the publisher as applicable.

Commissioner’s Regulation Compliance
To demonstrate compliance with current Commissioner’s Regulations 
and to avoid potential delays, all sponsors renewing a course expiring 
after 12/31/2010 should submit copies of the following documents:

•	 Final	examination(s)	with	answers	identified	and	corresponding	
page references to instructional material for each question.

•	 RE	308	General	Information	Page.	

•	 RE	302	Course	Completion	Certificate.

•	 RE	335	CE	Instructor	Certification	and	attached	substantiation	
of	qualifications.

•	 Course	textbook.

•	 Timed	course	outline	(3	pages	per	credit	hour	with	an	average	
word count of 200 words per page).

•	 For	 correspondence	 courses,	 copies	 of	 the	 examination	
instructions to monitors and students.

•	 Incremental	 assessments	 (i.e.	 quizzes)	 for	 correspondence	
courses.

•	 For	correspondence	courses	or	packages	exceeding	15	hours,	
provide	an	explanation	how	the	final	exam	is	administered.

Acceptable payment methods
Cashiers’ check, money order, check or credit card.

 Make check or money order payable to: Bureau of Real Estate

 Credit card payments must be submitted with a Credit Card 
Payment (RE 909) form.

Mailing information
 Mail completed application and renewal fee to:

 Bureau of Real Estate
 Education Section
 P.O. Box 137009
 Sacramento, CA 95813-7009

 Or hand deliver to:
 1651 Exposition Blvd., Sacramento

Future renewals
This application must be submitted to the Education Section at least 
90 days prior to the expiration date of the offering. Since it is the 
sponsor’s responsibility to apply for renewal within the appropriate 
time frame, it is suggested that you establish a call-up procedure for 
your next renewal to ensure deadlines are met.
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